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Indiana State Department of Health  

Children and Hoosier Immunization Registry Program  
 

 
School Nurse Training Guide 

 

ATTENTION:  As of January 2020, the School Action Report currently displays students with vaccination 
status that are “Not yet due” along with the ones that are “Past due”.  We are working with the vendor to 
exclude "Not yet due", however we currently don't have a timeline for this.  Please see Action Report on 
page 9 for additional details. We sincerely apologize for the inconvenience. 
 
Please note that students with "Past Due" vaccines will need to get caught up with the appropriate 
vaccinations. 
 

 

What is CHIRP? 
The Children and Hoosier Immunization Registry Program (CHIRP) was established in 2002 as a database to 

collect immunization records for individuals of all ages in Indiana. By centralizing immunization records, 

individuals in the state can gain access to their records through private providers, local health 

departments, schools, and MyVaxIndiana. 

The Indiana Code that established CHIRP is IC 16‐38‐5. 

What is the requirement for schools to use CHIRP? 

Indiana Code requires schools to report immunization data in CHIRP by the first Friday of February each 

year. Schools must report immunization data for all grades K-12. FERPA requires that schools gain written 

permission from parents to share data from school records with the Indiana State Department of Health.   

How can I get access to CHIRP? 

School health personnel who maintain medical licensure or certification with the Indiana Professional 

Licensing Agency (IPLA) can access CHIRP.  In addition, administrative staff, non-licensed health care 

personnel and parent volunteers may also access the system if the school nurse at the school deems it 

appropriate for them to have access. This form will require the signature of the school principal in order to 

be processed.  

Each person who needs access to CHIRP is required to have a unique user name and password. To obtain a 

user name and password please follow the steps below: 

1. Go to https://www.in.gov/isdh/27937.htm 

2. Under “Forms” select CHIRP Individual User Agreement for Schools.  

4. Print form out and read it completely. 

5. Fill out the area (including e‐mail) for the employee information. 

6. For the facility information, include your school district and school. 

7. Specify whether this is a public or private school. 

8. Have your school principal or district school nurse sign the form to indicate you need CHIRP 

     access. 

9. Fax the form to the number at the top of the form. 

10. It takes between 3 and 5 business days for your user name to be emailed to you along with the 

      instructions for resetting your password. 

 

https://www.in.gov/isdh/27937.htm
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Confidentiality Agreement 

If you are a first time user or it is the beginning of the school year, a Confidentiality Agreement will 

appear before you can access CHIRP. If you are in agreement and understand the Confidentiality 

Agreement, please click Accept.  Otherwise, click Do Not Accept. If you do not accept, you will not 

be able to access CHIRP. 

Getting Started 

After you log in to CHIRP and you have accepted the Confidentiality Agreement the next screen that 

appears is the Choose School screen. This screen has two fields: School and Default Grade. Please 

follow the following steps to complete this screen: 

1.  School (required) 

     a. Since many school nurses go to several schools CHIRP allows you to select the school so    

     students will be assigned to a specific school. 

     b. You may not type in the box for school. 

     c. You may only select a school associated with your district.  

     d. Click on “Click to select.” 

     e.   A pop‐up window appears – DO NOT change any settings, simply click on Search. 

     f. All schools associated with your district will appear. If a school does not appear, please call  

     the CHIRP Helpdesk at (888) 237‐4439. 

     g. If the school you are looking for appears, then click the arrow next to the school in the 

     Select Column.  

     h. The school name now appears in the box. 

2.  Default Grade (optional) 

     a.   Default grade allows you to have a pre‐selected grade for all students you are targeting.  

     b. This may be changed at any time when editing a student record. 

     c. This may be helpful if you know all the data you are entering will be for a specific grade. 

3.  Click the Continue button to process. 

 

If you are entering records for students who do not attend your school(s) it is important that you 

select the appropriate school from the drop-down list of schools when logging into CHIRP. 

Otherwise, the students entered will be assigned to your school.  
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Searching for a Student in CHIRP 

If a student is already in CHIRP you will not have to update or enter demographic data. You will simply 

need to indicate that the student is associated with your school and verify that all immunizations are 

entered into CHIRP.  

The Patient Search screen appears automatically after making your school choice. To search for a 

patient/student follow the steps below:  

1. Enter either the student’s first name or first initial with wild card.  

 Example: Enter Betty into the first name field. If you are unsure if the student spells their 

name “Betty” or “Bettie” then you would want to just enter “B” with the wild card 

character of ‘%’ (not case sensitive) (i.e. B%). 

2. Enter either the student’s last name or last initial with wild card. 

3. Enter the student’s date of birth. If you are unsure about the accuracy of the date of birth, then 

leave that field blank 

4. Click on the Search button. 

5. A list of possible students will appear. 

6. If the student does not appear on the list, please refer to “Adding a New Student” on the next page. 
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Adding a New Student 

 

 

Select Your Student 

 
A list of students will come up. Double click on the correct student to open their demographic 

information. 
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Note: To remove a student from your roster, click the “Include on Reports” box so the check mark 

disappears and click “Update.” Students can only be on one school roster at a time so if a student moves to 

another school in Indiana, the new school nurse will likely add them so you won’t need to remove them. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adding a Student to Your Roster 
 
Once you have selected the appropriate student you need to add the student to the school roster. 
The steps below add a student to your school roster: 
 

1. When you select the appropriate student in the above instructions the Patient Detail screen  
       comes up. 

2. Click the box next to “Include on Reports” so that a check appears in the box. You must have a 
signed FERPA consent form on file to check this box. A sample CHIRP parent consent form is 
available on the DOE website: https://www.doe.in.gov/student-services/health/immunizations 

3. Click the “Update” button. YOU MUST CLICK UPDATE OR THE CHECK IN THE BOX WILL 
DISAPPEAR. 

4.   This student is now included in your school reports. 
 
 

 

Changing a Student’s School or Grade Level 

 

 

 

 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjcuN_Kp_rgAhUH8YMKHc08Bq8QjRx6BAgBEAU&url=https://twitter.com/insidehighered/status/804732643640283136&psig=AOvVaw3xw7fPXDfjNvXpHoEyVjAD&ust=1552401272430831
https://www.doe.in.gov/student-services/health/immunizations
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Indicating a Student is Exempt from Immunization 

In Indiana, students may be exempt from receiving immunizations for two reasons: a medical exemption 

or a religious objection. Philosophical objections are not permitted. The exemption/objection is noted 

on the same screen as the Patient Detail screen used in the above procedure. 

1. When you click the appropriate student in the above instructions the Patient Detail screen comes up. 

2. In to the Exemption field click on the appropriate exemption (none, medical, religious). 

3. Click the “Update” button. YOU MUST CLICK UPDATE OR THE CHOICE WILL BE LOST. 

4. This student’s exemption has been noted in CHIRP. 

 

Viewing and Adding Vaccination Records 

School nurses may review and/or enter vaccination records for individual students. Follow the steps 

below to review and/or add immunization records to CHIRP once you have searched for the appropriate 

student: 

1. Verify the correct patient/student and click on the arrow under the select column next to the  

     patient/student. 

2. The Patient Detail screen appears for the selected individual. 

3. On the left menu, click on Vaccinations 

4. On the left menu, under Vaccinations, click on View/Add. 

5. To add vaccinations 

a. Find the appropriate vaccine. The CHIRP Document Center contains a document called “Vaccine 

Trade Name to CHIRP Code Sheet” that you may find helpful. 

     b. In a blank box on the same line as the appropriate vaccine type in the date of 

     vaccination (mm/dd/yyyy). CHIRP will automatically put in date order after you click “Add   

     Historicals.” 

     d. Continue adding all dates as needed.  

     e. Click the “Add Historicals” button. 

 

When entering student records, it is best to enter 5-10 vaccinations and then hit the “Add Historicals” 

button.  This will prevent CHIRP from logging the user out of the system in the middle of data entry. 

CHIRP remains idle until a button is clicked in the system. 
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Adding History of Varicella 

School nurses may need to add a history of varicella (chickenpox) for specific students. Follow the steps 

below after you have searched for the appropriate student:  

 
1. Verify the correct patient/student. 
2. The Patient Detail screen appears for the selected individual. 
3. On the left menu click on Vaccinations.  
4. On the left under Vaccinations click on View/Add.  
5. Scroll to the bottom of the screen until you see any listed contraindications. If varicella is listed 

under the contraindications, you are finished.  
6. If not, then click the “Special Considerations” button on the screen.  
7. The Add Special Consideration screen will appear. 
8. Select the name of the school from the drop-down list for the “Facility Where Documented.”  
9. Select “Contraindication.”  
10. Select “Varicella” from the drop-down list for the Vaccine field. Select “History of varicella 

infection” from the drop-down list for the Contraindication field.  
11. Add the month and year of disease.  
12. Click Save. 
 

 

 

 

              

 

Note: For the 2019-20 school year, a parent report of varicella disease is valid for students in grade 12 only. 

All other students must have a physician note on file. 
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Adding Laboratory Evidence of Immunity (Titers) 

School nurses may need to add a history of immunity for specific students based upon laboratory 

findings. The ordering physician must interpret the lab results. You should fax the lab result document 

to CHIRP. Follow the steps below after you have searched for the appropriate student:  
 
1. Verify the correct patient/student. 
2. The Patient Detail screen appears for the selected individual. 
3. On the left menu click on Vaccinations.  
4. On the left menu under Vaccinations click on View/Add.  
5. Scroll to the bottom of the screen until you see any listed contraindications.  
6. Click the “Special Considerations” button on the screen.  
7. The Add Special Consideration screen will appear.  
8. Select the name of the school from the drop-down list for the “Facility Where Documented.”  
9. Select the appropriate disease from the drop-down list for the “Vaccine” field.  
10. Select “Laboratory Evidence of Immunity” from the drop-down list.  
11. Click the permanent box.  
12. Click Save.  
 

 

 

 

CHIRP Data Submission 

There is no submit button to transmit data to the Indiana State Department of Health. Once the data is 

entered into CHIRP and the student is added to your school roster, the data is considered submitted.  

Per IC 20-34-4-6, all student immunization records must be entered into CHIRP by the first Friday in 

February. Schools may not request a deadline extension for this date. However, if schools do not meet 

the deadline, ISDH requests that schools continue to enter records into CHIRP until it is complete.  

Aggregate school immunization data is submitted to the Centers for Disease Control and Prevention 

(CDC) annually. 

 

 

Note: Laboratory evidence of immunity is NOT acceptable for the following diseases: diphtheria, tetanus, 

pertussis (DTaP or Tdap), polio, or meningococcal (MCV4). 
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School Nurse Reports 

There are 3 reports in the school nurse module that will assist school health personnel to ensure all 
students are up to date on their vaccines. These are the: 

1.    School Immunization Report  
2.    Action Report 
3.    Student Detail Report  

How to access these reports:  

1. Log in to CHIRP 
a. If you have access to multiple schools, select the school you will be working on. 

2. Click on Reports on the blue menu block on the left side of the screen. 
3. Select School Reports 

 
Action Report  
 

This is the best way to track students who are out of compliance. 

Select the most appropriate series from the drop-down list for the grade(s) you are reviewing.  
CHIRP defaults to ACIP recommended vaccines for the “series” field, so it is important to change it to 
one of the following:  

 Grades K-5  

 Grades 6-7  

 Grades 8-11  

 Grade 12  
 
1. In the Search Results field, click the “Select” button to include only records for certain grade 

levels. 
2. Once grade levels have been selected, click on the arrow to the left of the school name to 

generate the report. 

 
As of January 2020:  
 

The School Action report currently displays students with vaccination status that are “Not yet due” 
along with the ones that are “Past due”.   
 
To speed up the processing of the report and/or letters, please use the following steps: 
 
1. Go to "School Reports" 
2. Select “Action Report” or "Action Report Notice/Letter" 
3. Select a school and "Series" 
4. Select the option to “Run Report” or "Run Letters" 

a. On this page you can search (Ctrl + F key) and type “Past due” to search for students with 
“past due” vaccines. 
 

 

Please call the help desk at 1-888-227-4439 for more detailed instructions regarding steps 1-4 

above.  
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School Immunization Report  

Select the most appropriate series from the drop-down list for the grade(s) you are reviewing.  
CHIRP defaults to ACIP recommended vaccines for the “series” field, so it is important to change it to one 
of the following:  

 Grade K-5  

 Grades 6-7  

 Grades 8-11  

 Grade 12  
 
1. Select grade levels in the “included grade levels” section. 

 You can hold down ‘Ctrl’ down to select multiple grades. 
2. Select ‘Needing Vaccination’ or ‘Completed Vaccination’ in the “Vaccination Details By:” field.  
3. Click on the “Create Report” button. 

 
Student Detail Report  

1. In the Search Results field, click the “Select” button to include only records for certain grade levels.  
2. Once grade levels have been selected, click on the arrow to the left of the school name to generate 

the report.  

For additional assistance with vaccination records, please contact the Immunization Division at (800) 701-0704. 

 

 

 

 

 

 

 

 

 

 


